This is information which you may use as you work with Aimsweb which has been prepared by Felicie Carroll.  If you continue to need help or have questions at any time, please feel free to contact me at Matunuck School  (360-1242).

Entering Benchmark Scores for Aimsweb
1. Login to Aimsweb. Customer ID is: 8432.  

2. Enter your username and password.

3. Click on “My Classes”.

4. Check that the dropdown menu shows the correct month. 
5. Click on “Edit Scores”.

6. Begin to enter scores for students.

7. Hit “save”.

Adding students for Strategic Monitor 
1. Login to Aimsweb. Customer ID is: 8432.  

2. Enter your username and password.

3. Click on “My Classes”.

4. Click “add students” button.

5. Select the children to be strategic monitored by clicking the small box to the left of their name.  Then click the “add SM” button on the bottom of the page.

6. Children have now been added as “Strategic Monitor” and should have a SM next to their name in your class list.  You are now ready to enter scores as you get them.
Entering Scores for Strategic Monitor 
1. Login to Aimsweb. Customer ID is: 8432.  

2. Enter your username and password.

3. Click on “My Classes”.

4. Check that the dropdown menu shows the correct month.

5. Click on “Edit Scores”.

6. Only those students being Strategic Monitored should now appear.

7. Enter scores for only the areas being monitored.

8. Click “save” when you are done.

Adding students for Progress Monitor 
1. Login to Aimsweb. Customer ID is: 8432.  

2. Enter your school’s Progress Monitor username and password.

3. A list of ALL children in the school being progress monitored should appear.  Click “Manage Students” button.

4. Select the children to be progress monitored by clicking the small box to the left of their name.  Then click the “add PM” button on the bottom of the page.

5. Children have now been added as “Progress Monitor” and should have a PM next to their name in your class list.

6. Once you do that the program will ask if you want to use the schedule wizard to set up a schedule for your students.  You should use the schedule wizard if the students you have selected are all progress monitored on the same measures.

7. You will need to select what measure you will be monitoring (RCBM, Maze, or MCBM).

8. You will enter the schedule (when are you beginning to progress monitor and when will you end?  I usually pick the benchmarking period as the beginning and the end of the year as the end).  You also need to indicate how often you will be monitoring (every week) and on what day you will be assessing (it’s ok if you don’t actually assess on the day that you say you will).
9. Next click on the blue word “enter” under the heading “goal”. Next you will enter the child’s initial score (the score from the benchmarking period) and the goal (the end of year benchmark).

10.  You are now ready to begin entering scores as you get them.

Entering Scores for Progress Monitor
1. Login to Aimsweb. Customer ID is: 8432.  

2. Enter your school’s Progress Monitor username and password.

3. Scroll down to the child you are monitoring and find the correct measure (RCBM, Maze, or MCBM).  Click on “Next Score”.
4. A set of dates should appear.  Click on the date of the assessment and enter the score.  Click “save”.

